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1. OBIIME IIVIO’)KEHUA

1.1. TlonoxxeHue O 3alMTE MEPCOHANBHBIX JaHHBIX padoTHUKOB MBJIOY JleTckuit
cax No7 «Pomgnuk» 1. Ypyc-Mapran Ypyc-MapTaHOBCKOTO MyHUIIMIIAIBHOTO PaliOHA
pa3paboTaHo B COOTBETCTBUU € TpynoBeiM kojekcoMm P®, 3akoHoM oT 27 uronis
2006 r. No152-®3 u HOPMATHBHO-TIPABOBBIMH aKTaMH, JCHUCTBYIOIIMMH Ha
Tepputopun PO.

1.2. Hacrosmee [lonoxxeHue ompenenser Mopsaok paboTsl (cbopa, oOpabOTKH,
UCIIOJIb30BAHUS, XPaHEHUs] W T. NI.) C TEPCOHAJIBHBIMH JAHHBIMU PAOOTHUKOB U
rapaHTui KOH(QUIEHIMAILHOCTH CBEJEHUH O pabOTHUKE, MPEIOCTABICHHBIX
pabOTHUKOM pabOTOAATEIIO.

1.3. lenpto HacTosmiero [lonokeHus SBISETCS WCTOMHEHHE 3aKOHOIATEIHCTBA
P® B o0nactu 3anIUThl NEPCOHAIBHBIX JaHHBIX.

2. IOHATHUE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX

2.1. Tlog mnepcoHajdbHBIMU JAaHHBIMM PaOOTHUKOB IOHUMAETCs HHpopmanus,
HeoOxoaumasi paboTOJaTeN0 B CBSI3U C TPYJOBBIMU OTHOLIEHUSIMU U Kacaroulasics
KOHKPETHOT'O pa0OTHHUKA, a TAKXKE CBEACHUS O (paKkTax, COOBITUAX U OOCTOSTENIbCTBAX
KU3HHU paOOTHHUKA, MTO3BOJIAIONINE UIEHTU(DUIIMPOBATH €0 JTUYHOCTb.

2.2. CocTaB nepcOHANIbHBIX JAHHBIX PAOOTHHUKA!

- JIMYHBIN JINCTOK;

- apToOuorpadus;

- 0OpaszoBaHue;

- CBEJICHUS O TPYAOBOM U OOILIEM CTaXe;

- CBEJICHMSI O IPEAbIAYLIEM MecTe paboThlI;

- CBEJICHHSI O COCTABE CEMbU;

- IaCTIOPTHBIE JaHHbIE;

- CBEJICHHSI O BOMHCKOM YUeTe;

- CBEJICHUS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHHSI O COLIMAJIbHBIX JIBIOTaX;

- CIIELIUAIIBHOCTB;

- 3aHUMaeMas JJOJKHOCTh;

- pa3mep 3apabOTHOM TUIATHI;

- HaJIM4Yue CyIUMOCTEN;

- aJ[pec MecTa KUTEIbCTBA;

- TOMaITHUH TenedoH;

- CoZiepKaHne TPYJOBOro 10r0BOPa;



- coiepKaHue JeKIapaluu, oJaBaeMoi B HaJOTOBYIO MHCIIEKIIHIO;

- NOJIMHHUKYU ¥ KOIUU MIPUKA30B IO JUYHOMY COCTaBY;

- JIMYHBIE JIeNIa U TPYAOBbIE KHIKKH COTPYAHUKOB;

- OCHOBAHUS K IIPUKa3aM I10 JIMYHOMY COCTaBY;

- Jlera, CojAep)Kallde MaTepuaiabl [0 TOBBIIICHUIO KBaTU(pUKALUU U
MEPETIOATOTOBKE COTPYAHUKOB, X aTTECTAIMH, CIYKEOHBIM pacciaeI0BaHUsIM;

- KOITMU OTYETOB, HANIPABIIsIEMbI€ B OPTraHbl CTATUCTUKH;

- KOITUU JIOKYMEHTOB 00 00pa3oBaHu;

- (Qororpapuu M HHBIE CBEACHMS, OTHOCAILIUECS K IEPCOHAIBHBIM JaHHBIM
pabOTHHKA;

- PEKOMEHIalluH, XapaKTEPUCTUKH U T.II.

2.3. VYkazaHHble B 1. 2.2. CBEIEHUS ABISIOTCA KOH(PUICHIHAIBHBIMU U HE
MOJAJIeKAaT pasMIallleHUI0 WHA4Ye Kak 10 OCHOBAaHUSAM, MPEIyCMOTPEHHBIM
3aKOHOAATENBCTBOM PD.

3. I0CTYII K IIEPCOHAJIBHBIM TAHHBIM COTPYJIHUKA

3.1. BuHyrpenHuii goctyn (ucnosib3oBaHue HUHGOpMAIMK  paOOTHUKAMU
VYupexnenus).

[IpaBo nocTyna Kk NEPCOHAIBHBIM JAHHBIM PAOOTHUKA UMEIOT:

- PYKOBOJIUTEIb Y UpPEKICHUS,

- I€JI0NPOU3BOIUTEND;

- COTPYJIHUKU OyXTalTepuH, B TIpeiesiax CBOCH KOMIIETEHITUH;

- caMm paOOTHUK.

3.2. Buemrnuit goctyn (rocy1apCTBEHHBIE CTPYKTYPHI).

[lepconasibHbIE JaHHBIE PAOOTHHUKOB MOTYT MPEAOCTABIATHCS TOJIBKO IO 3aMpoCy
KOMIIETEHTHBIX OPTaHOB, UMEIOIIUX COOTBETCTBYIOLINE MTOJTHOMOYHMS:

- enepasibHast HAJIOTOBAs CITYXK0a;

- IPABOOXPAHUTENbHbIE OPTaHbI;

- OpraHbl CTATUCTHUKY;

- OFOPO KPEIUTHBIX UCTOPHIA;

- BOGHKOMATBHI;

- OpraHbl COIUATLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOAPAa3/AeJICHNs] MyHULIUITAJIbHBIX OPTaHOB yIPABIICHHUS.

3.3. Jlpyrue opranu3aiuu (TpeThU JIUIIA).

CBenenust o paboTHHKE (B TOM 4YHCIE YBOJICHHOM W3 JIaHHBIX apXWBa)
MPEIOCTABIISAIOTCS TPETHUM JIMIIaM Ha OCHOBAaHWHM TMHMCHMEHHOTO 3asBJICHHUS] CaMOTO
paboTHHKA.



3.4. POOCTBEHHUKHN U YJIEHBI CEMEM.
[lepconanbHble AaHHBIE pPaOOTHHWKA TPEIOCTABISIIOTCS POACTBEHHHKAM WIIU
YJIeHaM €ro CEMbHU TOJIBKO C IMChbMEHHOIO pa3pelieHus] pabOTHHKA.

4. OBA3AHHOCTU PABOTOIATEJIA

4.1. B nensx ucnonmHeHus TpeOOBaHUWI 3akoHOMaTenbcTBA PD mpu oO6padoTke
MEPCOHANBHBIX JAaHHBIX, BCE PAOOTHUKHU JOJDKHBI HMCHIOJHATH YCTAaHOBICHHBIN
NOPAZIOK PabOTHI:

4.1.1. Pabora ¢ mepcoHAJIbHBIMU JAHHBIMU PAOOTHUKOB JIOJDKHA HE HapylllaTh
TpeOOBaHMIt 3aKOHOAATENHbCTBA PD U JIOKaTbHBIX HOPMATUBHBIX aKTOB YUPEXKICHUS, U
JOJIKHA OBITh HEMOCPEICTBEHHO CBA3aHA C OCYIIECTBICHHEM HMH CBOMX TPYIOBBIX
(yHKUIUH.

4.1.2. IIpu cobope u 00paboTKe NEePCOHANBHBIX TAaHHBIX paOOTHHUKA PabOTOIaTEINb
NOJKEH pykoBoacTtBoBaTbess Koncrurynueit PO, TpynossiM kogekcoM PO m nHBIMH
(enepanbHBIMU 3aKOHAMM.

4.1.3. IlepcoHanbHble AaHHbIE PAOOTHUKOB JOJKHBI OBITh MOJYYEHBI TOJBKO
HENOCPEeNCTBEHHO Yy Hero. Ecnm g oOpaOoOTKM €ro JaHHBIX WIM HUX MOJTYYEHHs
MPUBJIEKAECTCA TPETbU JIMLA, TO PAOOTHUK JOJDKEH JaTh MpPEeABaAPUTEIIbHOE
MMCbMEHHOE corjacue Ha 3T0. OTHOBPEMEHHO pa0OTHUK JOHKEH ObITh YBEOMJIEH O
nensax cobopa uHGOpMAIMU, UCTOYHUKAX €€ TMOJYyYCHHUsS, a TaKXKEe O IMOCIEICTBUSIX
OTKa3a OT MPeJOCTaBICHUS MTUCbMEHHOTO COTJIacusi Ha cOOp MH(POPMALIHH.

4.1.4. TlepconanbHble aHHBIE pA0OTHUKA O €r0 MOJUTUYECKHUX, PEIIUTUO3HBIX U
UHBIX YOEXIEHUSX, YaCTHOM KHU3HU, a TaKXKe WICHCTBE B OOIIECTBEHHBIX MU
npo()COIO3HBIX OpPraHMU3alMsSIX HE MOAJEeKaT cOOpy, €clii MHOE HE NPEeIyCMOTPEHO
3aKOHOJIaTEIbCTBOM.

4.1.5. 3amura MEpCOHAJIBHBIX JAHHBIX PAOOTHHKA JOJDKHA OO0EeCleuynBaThCs
MOJIHOCTBIO 32 CUET paboToAATEs.

4.1.6. YupexxneHue o053aHO NpU IpHeMe Ha pabdoTy, a TaKKe HpHU JHOOBIX
M3MEHEHUSAX TMpaBui pabOThl C MEPCOHATBHBIMU JAaHHBIMU OOS3aHO MHCHbMEHHO
3HaKOMUTb C HUMH BCEX PaOOTHHUKOB YUPEXKICHUSI.

5. OBA3AHHOCTHU PABOTHHUKA

PaboTHuk 00s13aH:

5.1. Tlepematp paboToOmaTeNt0 BCE IMEpPCOHAJbHBIC JaHHBIC, YyKa3aHHbIE B
COOTBETCTBYIOIINX JOKYMEHTAX.

5.2. B ycTaHOBIIEHHBII MpaBIWJIaMH CPOK COOOIIaTh paboToaaTento 00 N3MEHEHUN
CBOUX MEPCOHAIBHBIX TAHHBIX.



6. IPABA PABOTHUKA

PabGoTHuk nmeer npaso:

6.1. Ha mpocmoTp nepcoHansHO# nHGOpMAIIHH, UMEIOIIEHCsS Yy paboToaaTers.

6.2. Ha cBoOOaHBIA OecljaTHBI W HEOTPAHWYCHHBIH JOCTYH K CBOUM
MEPCOHANBHBIM JaHHBIM, B TOM YHCIE MPaBO Ha MOIYYCHHE TMOATBEPKAAOIINX
JOKYMEHTOB B BHUJE CIPABOK, KOMHI WM B BUJE HHOTO JPYroro OQHUIIMAILHOTO
JOKYMEHTA.

6.3. TpeboBaTh BHECTH M3MEHEHUS WIM YJAIUTh IEPCOHAIBHYIO MH(OPMALHUIO,
HOJyYEHHYI0 paboTo/1aTeleM B HApyLLIEHUE HACTOSAIIMX paBuil. MI3MeHeHus: BHOCATCS
HA OCHOBAaHUH MMCbMEHHOTO 3asBICHUS paOOTHHUKA.

6.4. [lotpeboBaTh 0T paboTOATENS U3BECTUTH BCEX JIUL], PaHEE MOTYYUBLIUX IO
BHHE pa0OTOAATENs HETIOJIHBIC WIIM HEBEPHBIE TIEPCOHANIbHBIE JaHHBIE O paOOTHHKE.

6.5. O0OxanoBaTh B CyA€OHOM MOpPSAJKE JFOObIE HEMPaBOMEPHbIE NEHCTBUS WIIU
Oe3zaeiicTBue paboromarenss Mpu 0OpabOTKE M 3alllUTe MEPCOHAIBHBIX JaHHBIX
paboTHHKA.

7. CbOP, OBPABOTKA U XPAHEHUE INTEPCOHAJIBHBIX TAHHbBIX

7.1. OOpaboTKa MNEpPCOHANBHBIX JIaHHBIX pAa0OTHHMKA — B  3TO MOJy4Y€HHUE
nH(pOopMauu U3 pa3IUYHBIX UCTOYHUKOB, €€ XpaHEeHHe, 00paboTKa, a Takxke Jr0oe
IPYroe UCII0Ib30BaHNUE.

7.2. llepcoHanbpHble JaHHBIE MNPEAOCTABISIIOTCS CaMUM pPaOOTHUKOM IyTEM
3aMOJTHEHUSI AaHKEThl YCTaHOBJEHHOW Qopmbl. Paboromatens o00s3aH TpH  HX
NOJIYYEHUH TPOBEPUTH 3aASBJIICHHBIE JaHHBIE MPEIbIBICHHBIM MOATBEPKAAIOIINM
JOKYMEHTaM.

7.2.1. AHKeTa cCOAEp>KUT BOMPOCHI O MEPCOHAIBHBIX JIAHHBIX PAOOTHHKA.

7.2.2. AHKeTa J0JDKHA OBITH 3al0JIHEHAa PAOOTHUKOM JIMYHO. Bce mosist aHKeThl
JOJKHBI OBITH 3aIIOJIHEHBI, a IPU OTCYTCTBUM MH(OPMAIIMKM B COOTBETCTBYIOLIEH MOJIE
JOJDKEH CTaBUThCS MpouyepK. COKpallleHNs NpH 3alI0JIHEHUU aHKETHI HE JI0ITyCKarTCs,
TAaKK€ KaK M WCTOPaBICHUS W 3adepKkuBaHus. B »ToM ciiydae paOOTHMK 00s3aH
3aM0JHUTh AHKETY 3aHOBO.

7.2.3. Aukera paOOTHHMKA XPaHUTCS B JIMYHOM JIeJie Y OTBETCTBEHHOTO JHIIA
paboTroaaresiss BMECTE C MPEAOCTABICHHBIMU JOKYMEHTAMH.

7.2.4. Jlnu"oe neno pabOTHHKA OPOPMIISIETCS B JI€Hb BCTYIUIEHUS TPYIOBOTO
JOTOBOPA B CHITY.

7.2.5. JInaHOE NEeN0 XpaHWTCS B TMAIKax <«JIeJI0» YCTAaHOBJIEHHOTO oOpasiia, Ha
KOTOpOH ykasbiBaroTcst Homep nena u @.1.0. paboTHuKA.



7.2.6. Bce MOKyMEHTBI JIMYHOTO JIela XPAHATCS CTPOrO B XPOHOJIOTHYECKOM
NOpSAJIKE, C TPOCTABJICHUEM JIaThl X MOJIYYCHHS, a TaK)Ke HyMepaluu.

7.2.7. JludHoe Neno mocie MpeKpalieHus] TPYJIOBOTO J0roBopa ¢ COTPYAHUKOM
nepenaeTcs B apXuB, U XPAHUTCS YCTAHOBIIEHHBIE 3aKOHOAATEILCTBOM CPOKHU.

7.3. Bce monydeHHBIE NEPCOHANBHBIE HAHHBIC JIOJDKHBI XPAHUTHCA B MECTE,
MCKITFOYAOIIEM HECAHKITMOHUPOBAHHBIX JIOCTYT TPETHUX JIHII.

7.4. DNeKTpoHHBIE HOCHTENW WHGOPMAIMK, JJOHKHBI OBITh  3aIHIICHBI
KpUNTOTpaUueCKUMH CPEICTBAMH 3aIUTH HH(HOPMAIIHH.

8. IEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

8.1. B pamkax peamusanuu DyHKTOB Hacrtosmero llonoxkenus o 3amure
MEPCOHANIBHBIX JaHHBIX PAOOTHHKOB, PYKOBOJWUTENh YUPEKICHUS H3AET MPUKA3 O
Ha3HAYEHWU JIMI[A, OTBETCTBEHHOrO 3a COOJIOJICHHE TOpsaKka paboThl C
MEPCOHAILHBIMU JTaHHBIMU PaOOTHUKOB, Ha KOTOPOM JISKAT BCE OOS3aHHOCTH II0
obecrieueHn0 KOH(GUICHIIMATBHOCTA TMOJYYEHHBIX JIaHHBIX, a TaKXe OpraHu3aluu
paboThI ¢ HUMH.

8.2. Ilpu ocyiecTBICHUU TMepeayd TEPCOHANBHBIX JAHHBIX PaOOTHUKOB
TPETHUM JIMLIAM padOTOAATENb 00S3aH:

- HEe coo0IIaTh MEPCOHATBHBIC TaHHBIE 0€3 TTOJIYYCHHOTO MMChbMEHHOTO COTJIACHS
paboOTHHMKa, KpOME ClydaeB, KOrja Takhe OOS3aHHOCTH  yCTAHOBJICHBI
3aKOHOJIaTEIHLCTBOM;

- He TepenaBaTh MEPCOHANBHBIC JaHHBbICE PAOOTHHKA JJISI WCIOJIb30BAaHUS B
KOMMEPYECKHUX IEJISIX;

- TpeOoBaTh OT TPETHUX JIHI] COOIOACHUS MPaBM PabOThI ¢ NMEPCOHATBLHBIMU
JAHHBIMH, a TaKXe MPEIOCTaBICHUS MUCbMEHHOTO TOJTBEPIKICHUS HCIIOIH30BAHUS
MIEPCOHANIBHBIX JAHHBIX B TOPSIKE, MPEAYCMOTPEHHBIX HACTOSIIUM ITOJIOKEHUEM O
3aIATE TEPCOHABHBIX JTaHHBIX;

- JaBaTh JOCTyH K TIEPCOHATBHBIM JaHHBIM TOJIBKO JIMIAM, HMMEIOITUM
COOTBETCTBYIOIIUMA JIOMYCK ¥ MCHOJB3YIOIMMUX WX TOJBKO JJIS BBIOTHEHUS
KOHKPETHBIX MOJTHOMOYHH;

- He wuctpeboBaTh HHOOPMALMIO O COCTOSHUU 3JI0pOBbs pabOTHHMKA, 3a
WCKITFOUCHHUEM JIAaHHBIX, KOTOPHIE MOTYT MOBJIUATH HAa UCIIOJTHEHUE PAOOTHUKOM CBOMX
TPYIOBBIX 00SI3aHHOCTEIA.

8.3. Tlepenaua mHpopMalIK TPOUCXOAUT TOJBKO B MHUCHBMEHHOM BHJE. 3aIpoc
JOJDKEH OBITH ClIeJlaH B MHCHBbMEHHOM BHJE C yKa3aHHEM BCEX PEKBHU3UTOB JIMIIA,
3ampammBaroIiero napopmaiuo. OTBET T0HKEH OBIThH CAeaH Ha PUpMEeHHOM OJIaHKe
YUpEeKICHUS U OTIPABIICH JIMOO KyPhePCKOU CITy>KO00M, THOO 3aKa3HBIM MHCHMOM.



9. ICIIOJBb30OBAHUME INTEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. TlepconanbHbie AaHHBIE PAOOTHUKA UCTIOIB3YIOTCS JUIS 1IeJIed, CBA3aHHBIX C
BBITIOJIHEHUEM PAOOTHUKOM TPYJIOBBIX (DYHKIIHIA.

9.2. PaboTomaTenh UCIHOJB3YeT MEPCOHATBHBIC JaHHBIE, B YaCTHOCTH, IS
pelieHusl  BOIMPOCOB  MPOABWKEHHS paOOTHMKA 1O  CHOyk0e, O4YepeaHOCTH
MPEI0CTABICHUS €XKEroJHOro OTITyCKa,
YCTaHOBJICHHS pa3Mepa 3apruiatel. Ha ocHOBaHUM NEepCOHANIBHBIX JAHHBIX paOOTHUKA
penraeTcsi BOIPOC O JIOMYCKe ero K MH(OpMAaIu, COCTaBIIAIONICH CIIy>)KEOHYI0 WU
KOMMEPYECKYIO TalHy.

9.3. Ilpu m0pUHATHM PEIICHUH, 3aTparvuBaOIIUX HMHTEPEChl paOOTHHUKA,
paboTo/iaTesib HE UMEET IpaBa OCHOBLIBATHCS HA MEPCOHANIBHBIX JAHHBIX paOOTHHKA,
MOJYYEHHBIX UCKIIOUUTENIBHO B PE3YJIbTAaTe UX aBTOMATU3UPOBAHHON 00pabOTKU WK
AJIEKTPOHHOIO MOCTYyIUIeHUs1. PaboTonarens Takke HE BIpaBe MPUHUMATH PEIICHUS,
3aTparuBaroliie WHTEpPEChl paOOTHUKA, OCHOBBIBASICh HA JIaHHBIX, JIOMYCKAIOUIUX
JIBOSIKOE TOJIKOBaHHWE. B ciydae eciM Ha OCHOBAaHWU TIEPCOHAIBHBIX JaHHBIX
pabOTHHKA HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHUTH KakoW-1ubO0 ¢akt, paboToaaTeNlb
npeajaraeT pabOTHUKY MPEJCTABUTh MMCbMEHHbBIC Pa3bsiCHEHUS.

10. OTBETCTBEHHOCTD 3A PA3STJIAIIEHUE UH®OPMAIIUUN,
CBSI3AHHOM C TEPCOHAJIbBHBIMU JJAHHBIMU PABOTHUKA

10.1. Jluma, npu3HaHHbIE BUHOBHBIMH B HAPYUIEHWU MOJIOKEHH HACTOSILIETO
[Tonoxenuss O 3amUTe TMEPCOHANBHBIX JAaHHBIX PAOOTHUKOM TIPUBJICKAIOTCS K
JUACHUIUIMHAPHOW, aJIMUHUCTPATUBHOM, TPaXTAHCKO-IIPABOBOM U  YIrOJOBHOU
OTBETCTBEHHOCTH, B TMOPSAJKE TMPEIYCMOTPEHHOM 3aKOHOJATEIbCTBOM PD w
JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMHU.



